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Designated Local Board 

LESS CHECKLIST 
 
 

DLB Name: ____OC Partnership________   LESS Update 
          Amended LESS  
          New LESS 
 
PART I:  Local Emergency Shelter Strategy 
 
_6_  A.  Background (Section 7955 [a] [b] [c]) 
   1.  Assessment of needs 
   2.  Existing resources 
   3.  Regional goals 
 
_15_  B.  Local Priorities and Restrictions (Section 7955 [d] [1] [2] [3]) 
   1.  Allocation for operating and capital grants 
   2.  Facility type restrictions 
   3.  Minimum and maximum grant amounts 
 
_19_  C.  NOFA Notification (Section 7955 [d] [2]) 
        Procedures to notify potential applicants of availability of funds 
        Procedures for redistribution of unawarded funds 
 
_20_  D.  Capital Development Grants (Section 7955 [e] [9]) 

Procedures for the selection of applicants to receive EHAP capital 
development grants to include rating and ranking selection criteria 
worth 150 points.  If not providing input, indicate “Not Applicable” for 
this section.   

 
_20_  E.  Public Notice (Section 7955 [f] [1] [2]) 

Procedures describing how DLB will provide adequate public notice of 
activities of the DLB, and/or notice of upcoming related meetings or 
hearings. 

 
_21_  F.  Monitoring and Evaluating (Section 7955 [h] [1] [2] [3] [4] [5]) 

1.  Grantee progress 
2.  Grantee’s execution of contract including draw downs 
3.  Use of program funds 
4.  Record keeping 
5.  Reporting Requirements 

 
_22_  G.  Attachments (Section 7955 [i] [1] [3] [8] [9]) 

 _22_  Mailing List of interested parties (Attachment A) 
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_n/a   Copy of all written comments regarding LESS (Attachment B) 
_n/a   Summary of oral comments received during public meetings 
_n/a   Summary of DLB’s response to written and oral comments 

 
PART II:  Notice of Funding Availability 

 
 
_22_Region has been allocated funds to include dollar amount 7958 (a) (1) 
_22_Types and amount of funds available for specified eligible activities   
7958 (a) (2) 
_26_Competitive process      7958 (a) (3) 
_18_Minimum and maximum dollar amounts   7958 (a) (4) 
_22_Time frames (schedule of events)   7958 (a) (5)   
_24_How statutes and regulations can be obtained  7958 (a) (6) 
_22_Amount of regional allocation     7958 (c) (1) 
_24_ Restrictions imposed by Statewide NOFA   7958 (c) (2) 
_24_Priorities and Restrictions from LESS      7958 (c) (3) 
_25_Contact person       7958 (c) (4) 
_26_Grant selection criteria per section 7967 (c)   7958 (c) (5)  
_24_Eligibility Requirements         7959-7962 
  Eligible Application       7960 (a) (1) – (3) 
  _25_ Application deadline information 
  _26_ Address to submit application 
  _26_ Indicate that application, must be complete 
_APP_Documentation required of the applicant      7960 (b) (1) – (3) 
_24_Eligible and ineligible use of funds                       7961 & 7962  
  Grant selection process                 7967 (c) (1) – (5)    
  _27_ applicant’s capability  
  _28_ impact and effectiveness 
  _28_ cost-efficiency 
  _28_ needs, goals and priorities met 
  _29_additional criteria by LESS 
_26_Description of technical assistance available to applicant  7955 (5) 
_26_Sub criteria and point system           7967 (d)  
_27_Rating and ranking process           7967 (e) (1) (2)  
_30_Process for award notification for funding and awarding  7967 (g) (h) 
_30_Appeal Process to include timeframes and deadlines for each step                
7968 
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PART III:  EHAP Regional Application  

 
Required documents in Regional Application (check off each enclosed item) 
 
_App_ General Applicant Information 
_App_  Detail of Operating Facility Grant  
_App_  Secretary of State’s Corporate Status 
_App _ Payee Data Record, Std. 204 
_App _ 2007 Sample Resolution and Instructions    (7960) (b) (1) 
_App _ “Serving Selected Populations” Revised July 2007 
_App_ Instructions and Confidential Site Waiver form 
_App_ Certification of Application Information    (7960) (a) (4) 
_App _ Statement of Applicant Eligibility 
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